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Letchworth Garden City





	Thank you for looking for our support. Please fill in the form below to start your application. The more information you can provide, the easier it will be to assess your application.
If a section is incomplete, it may cause delay to your application. If you plan to fill out your application by hand, please complete in BLOCK CAPITALS.


	Step 1: Tell us a little about you


	Your name: 

	Position held in your organisation (if applicable): 

	Your address:
Postcode:

	Your daytime telephone number:

	Your mobile telephone number:

	Your email address:

	Step 2: Tell us more about your organisation (if individual, please go to Step 4)

	Name of club, society or organisation: 


	Website of the organisation:

	Does the organisation have legal status?    Yes / No    (delete as applicable)

	If yes, what is the legal status?      Registered charity / Company limited by guarantee 

                                                                                                                   (delete as applicable)

	Other (please explain):


	What is the purpose of the organisation?



	Where is the organisation based and where do you normally meet?



	How often does the organisation meet?


	What is the current annual membership charge?


	How many members do you have at present?


	What is the age range of your membership?


	How many of your members live in Letchworth Garden City?


	Step 3: If you are planning an event or activity tell us more about: 

	The date/dates of the event or activity:


	Where it will take place:



	How many of your members will attend the event or activity?



	How do you plan to promote and advertise the event or activity?



	Step 4: To help us understand a little more about your application, please give a brief description of the key elements of your application, who will benefit and how. (continue on additional sheet if necessary)

	

	Step 5: If you are looking to purchase equipment, please tell us more about the equipment and why you are looking to purchase it.


	From whom or where, you are looking to purchase equipment?



	What alternative suppliers or products have you considered and how did their prices compare?



	Step 6: How much is the project, activity or event going to cost?

	What is the total cost of the project?
(give an itemised breakdown)
	
	How much have you raised towards it so far and how? 

	
	
	
	

	Have you applied to any other organisations for financial assistance?
Yes / No     (delete as applicable)


	If yes, which organisations have you approached, how much for and when do you hope to hear about the outcome of your application?
Organisation

Amount 

When will you hear?



	What level of grant would you like us to consider?


	Step 7: What are your organisation’s finances

	What is your organisation’s annual income?


	What are your annual outgoings?



	What level of reserves do you hold at present?



	If you feel your reserves may appear to be a little high for the size of your organisation, please let us know why.



	To help with the assessment of your need please send a copy of your latest annual accounts


	If your organisation were successful in obtaining a grant would you be willing for us to promote your organisation and your grant?  Yes / No (delete as applicable)


	Step 8: Declaration



	I confirm that, to the best of my knowledge and belief, all the information in this application form and any supporting documentation is true and correct. I understand that you may ask for additional information at any stage of the application process.

	Signed:


	Date:

	Print name:

	Position:

	Step 9: Checking your application… Have you…


	Completed each relevant section of your application

	Signed your application form

	Included copies of quotations from suppliers for equipment costs

	Included a copy of your latest annual accounts

	Attached documentation to support your application


	Step 10: Any additional information 

	

	Step 11: Send us your application

As soon as we receive your application we will let you know and we try to process applications within six weeks. For details about the dates of our Community Grants Committee meetings please see our website.


Send your completed form to grants@lgchf.com or print and post:

Alastair Stewart
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Letchworth Garden City Heritage Foundation

Foundation House

Icknield Way 
Letchworth Garden City

Hertfordshire, SG6 1GD
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